
Registration No. _______________ 

 Temp  Perm  Temp to Perm 

 Full Time  Part Time  Student 

CLASSIFICATION 
(CATEGORY) 

 

 

 

 

 

 

 

PERSONAL DETAILS 

Surname 

Forenames 

Preferred Name 

Have you ever been known by any other name 

If Yes please state 

Current Address 

 

 

Postcode 

Country of Birth 

Nationality 

National Insurance Number 

Notice Period 

Yes   No  

Are we able to send job details by text message? 

Home Telephone No 

Mobile 

Email Address 

Driving Licence 

Own Transport 

Dates of holidays already booked 

 

Permanent annual salary required £ 

Temporary hourly rate required £ 

Foreign Languages spoken or written (state fluency) 

 

 

ANSWERPHONE 

Yes   No  

Yes   No  

Yes   No  

WORK PERMIT REQUIRED? 

Yes   No  

Area  

How did you become aware of The Business Connection 

 

ANSWERPHONE 

Yes   No  

tbc-recuit.com 

Yes   No  

Eligibility to work checks:  

Birth Certificate/Passport expiry date  

National Insurance proof seen  

Eligibility to work check passed  

A  

Passport  expiry date 

National Insurance Number evidence 

or B  

Photographic driving licence issued 

Full birth certificate  

National Insurance Number evidence 

MBNA checks completed 

Candidates must  provide all from either list A or B 

C—proof of address  

Bank statement or  

Utility bill  

Right to work at MBNA checked consultant 

Verified     name date 

FOR OFFICE USE ONLY 

Thank you for your interest in The Business Connection, we assure 
you that your details will be treated in the  strictest of confidence.  If 
you require any help with your application at any stage, please ask. 

CLASSIFICATION 
(POSITIONS) 

 

 

 

 

 

 

 

T/P 
 

 

 

 

 

 

 

 



SKILLS & EXPERIENCE 

 Data Entry       Alpha          Numeric 

 Switchboard      Type  

 Audio               Shorthand           

Computer Packages Used Level of Ability 

  

  

  

  

  

  

  

  

  

Basic        Good          High 

               

               

               

               

               

               

               

               

                        Computerised     Software     Manual 
                                                            used 

Management A/Cs    

P&L   

Cost A/Cs   

Balance Sheet   

Trial Balance   

Nominal Ledger   

Purchase Ledger   

Sales Ledger   

Payroll   

Incomplete A/Cs   

Other  

  

  

ACCOUNTING EXPERIENCE 

TEST RESULTS—for office use only 

 Score Error Score Error Score Error Score Error Score Error 

           

           

Date 

Date 

TYPING DATA ENTRY CALL CENTRE AUDIO OTHER (specify) 

EDUCATIONAL REFERENCE If you have attended further education/school in the last 5 years, please supply contact details for reference/validation        
purposes. 

Establishment:        To:     From: 

Contact Name:        Referees Title:        

Address:: 

Tel No:         Email Address:       

Bank:         Account Name: 

Sort Code:        Account Number: 

If you are looking for temporary position please supply your bank details  

BANK DETAILS 



DECLARATION 

I consent to The Business Connection sourcing vacancies on my behalf and my CV being sent to client companies of The Business Connection in support of my       
application.  I understand that the information supplied in this registration form and attached Diversity Monitoring form, in addition to a copy of my curriculum vitae, 
will be stored in The Business Connection database for the period of time that I am actively seeking employment with the assistance of The Business Connection.  It will 
then be transferred to The Business Connection archive file where it will remain for the duration of the time I am actively registered with The Business Connection and 
for 12 months thereafter.  I understand that I may ask The Business Connection to destroy my details as held on archive in accordance with the Data Protection Act. 
 
I confirm that the information provided in the registration form is correct and can be verified from previous employers and/or any professional bodies specified.  In 
accordance with the Data protection Act I agree to the processing of personal data in support of my application.   

I consent to The Business Connection contacting the referees and ex-employers stated on this form in order to gain references and the Job Centre to gain Job Seekers 
Claim information where applicable. 
  
Please check box if you do not wish to receive direct marketing material from The Business Connection 

Signed ………………………………………………………………..…    Print …………………………...…………………………………………….    Date………………….………………… 

The Stables, 20 White Friars, Chester.  CH1 1XS  
Tel: 01244 350303 (24hr)  Fax: 0844 358 3500   tbc-recruit.com April 2010 G13 

REFERENCES  Please note, we require references which cover the last five years, starting with your current or most recent job 

Employer Name & Address Contact Name 

Job Title                                              From:                             To: 

Email 

Phone 

OK to contact for referencing immediately          Yes  

Employer Name & Address Contact Name 

Job Title                                              From:                             To: 

Email 

Phone 

OK to contact for referencing immediately          Yes  

Employer Name & Address Contact Name 

Job Title                                              From:                             To: 

Email 

Phone 

OK to contact for referencing immediately          Yes  

Employer Name & Address Contact Name 

Job Title                                              From:                             To: 

Email 

Phone 

OK to contact for referencing immediately          Yes  

CAREER HISTORY  

 

 

Please give details of how you spent your time during any gaps in your 5 year employment history (including dates) 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



